
   

 
 

 
 

NOTICE OF CONCLUSION OF AUDIT AND RIGHT TO INSPECT THE ANNUAL RETURN 
 

Annual Return for the year ended 31 March 2017 
 

The Local Audit and Accountability Act 2014, Section 25 
 

Accounts and Audit (England) Regulations 2015 (SI 2015 No 234) 
 

Date of Notice:  1 September 2017 
 

  
Notice 
 
The audit of accounts for the Pevensey and Cuckmere Water Level Management Board for the year 
ended 31 March 2017 was concluded on 22 August 2017 by PKF Littlejohn LLP. 
 
Rights 
 
In accordance with Section 25 of the Local Audit and Accountability Act 2014 the Governance 
Statement, Statement of Accounts and Auditor’s Certificate and Report have been published and are 
available below.  
 
To arrange an inspection and/or copy please contact the Chief Executive between the hours of 9.00 
am – 4.00 pm, Monday to Friday. 
 
Documents will remain available for public access for a period of not less than 5 years from the date 
of this notice. 
 
 
Kettlewell House 
Austin Fields Industrial Estate 
King’s Lynn 
Norfolk 
PE30 1PH 
 
 
 
P J CAMAMILE 
CHIEF EXECUTIVE 
 
Tel:  01553 819600    
E-mail:  phil@wlma.org.uk  
 
 
 



Local Councils, Internal Drainage Boards 
and other Smaller Authorities in England 
Annual return for the year ended 31 March 2017 
Every smaller authority in England with an annual turnover of £6.5 million or less must complete 
an annual return at the end of each financial year in accordance with proper practices 
summarising its activities. In this annual return the term 'smaller authority'* includes a Parish 
Meeting, a Parish Council, a Town Council and an Internal Drainage Board. 

The annual return on pages 2 to 4 is made up of three sections: 

are completed by the smaller authority. Smaller authorities must approve 
Section 1 before Section 2. 

Sect o is completed by the external auditor. 

In addition, the internal audit report is completed by the smaller authority's internal audit provider. 

Each smaller authority must approve Section 1 and Section 2 in order and in accordance 
with the requirements of the Accounts and Audit Regulations 2015. 

Completmg your annual return 

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in 
the annual return. 

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect 
returns require additional external auditor work and may incur additional costs. 

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation 
of any significant year on year variances in the accounting statements, your notification of the 
commencement date of the period for the exercise of public rights and any additional 
information requested, to your external auditor by the due date. 

Your external auditor will ask for any additional documents needed for their work. Unless 
requested, do not send any original financial records to the external auditor. 

Once the external auditor has completed their work, certified annual returns will be returned to the 
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and 
display the annual return, including the external auditor's report, by 30 September 2017. 

It should not be necessary for you to contact the external auditor for guidance. 

More guidance on completing this annual return is available in the Practitioners' Guide that can 
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk 

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014 
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Section 1 -Annual governance statement 2016/17 

We acknowledge as the members of: 

Enter name of 

smaller authority here: 

our responsibility for ensuring that there is a sound system of internal control , including the 
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, 
with respect to the accounting statements for the year ended 31 March 2017, that: 

We have put in place arrangements for effecttve 
financial management during the year, and for the 
preparation of the accounting statements. 

2. We maintained an adequate system of internal control, 
including measures designed to prevent and detect 
fraud and corruption and reviewed its effectiveness. 

3. We took all reasonable steps to assure ourselves that 
there are no matters of actual or potential non-compliance 
with laws, regulations and proper practices that could 
have a significant financial effect on the ability of this 
smaller authority to conduct its business or on 
its finances. 

We provided proper oppot1unity dunng the year for the 
exerCISe of electors' nghts ln accordance With the 
requrrements of the Accounts and Audtt Regulal!ons 

5. We ca•ned out an assessment of the risks facing thts 
smaller authority and took appropnate steps to manage 
those r sks, including the ntroduc!Jon of nternal controls 
and or external tnsurance cover where requtred 

We matnta,ned throughout the year an adequate and 
effact•ve system of tntemal audtt of the accounting 
records and control systems 

7. We took appropnate aclton on all matters ra1sed in 
reports from 1nternal and external aud1l. 

8. We considered whether any litigation, liabilities or 
commitments, events or transactions, occurring either 
during or after the year-end, have a financial impact on this 
smaller authority and, where appropriate have induded 
them in the accounting statements. 

9. (For local councils only) Trust funds including charitable. 
In our capacity as the sole managing trustee we 
discharged our accountability responsibilities for the 
fund(s)/assets, including financial reporting and, if 
required, independent examination or audit. 

This annual governance statement is approved by this 
smaller authority on: 

and recorded as minute reference: 

\/ 

prepared lts accounting statements In 
accordance w1th the Accounts and 
Audit Regulations. 

made proper arrangements and accepted 
responsibility for safeguarding the public moMy 
and resources in its charge. 

has only done what it has the legal power to do 
and has complied with proper practices 
in doing so. 

during the year gave all persons interested the 
opportunity to inspect and ask questions about 
this authority's accounts. 

considered the financial and other risks it faces 
and has dealt with them properly. 

arranged for a competent person, independent 
of the financial controls and procedures, to give 
an objective view on whether internal controls 
meet the needs of this smaller authority. 

responded to matters brought to its attention by 
internal and external audit. 

disclosed everything it should have about 
its business activity during the year 
including events taking place after the year-end 
if relevant. 

has met all of its responsibilities where it is a 
sole managing trustee of a local trust or trusts. 

Signed by Chair at meeting where approval is given: 

"Note Plea~e provide explanations to the external auditor on a separate sheet for each 'No' response. Oescnt>e how this smaller 
authonty will address the weaknesses Identified. 

~- ~r-CirV rd- (v-•'..>\.-\.k~-t-·(i Lt·lll l I Cc V"._;L.,c.;~c\6 I 't:"'l •. :.:o t· ·,- '''-"'('• 0 '-' ·'-"'-. 

~..,ch' . ; .. .::.. [ "-'-' .i. : t. 
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Section 2- Accounting statements 2016/17 for 

Enter name of 

smaller authority here: 

-
~ 

or-.~. v .. ~ 'l Not..IC~ . 
•• 1 

I 31 tMrd'l I 31 Mlrc:h Aeese la.illlligwa. \0 ,__£1. Do not toave MY bc:u5 l*ril I 
I I 

2016 I 3)17 Wid ftiPQft £Oat .. ........_ AI flgLns muet 8grOtt to~ 

I 
I £ 

I 

£ ....... !'8COI'GI. 
I -- -

1. Balances brought 
0 

Total balances and reserves at the beginnrng of the year as recorded 
forward 0 rn the financral records. Value must agree to Box 7 of previous year 

2. (+)Precept or Rates Total amount of precept (or for lOBs rates and levies) rece'ved 
and Lev1es 0 0 or receivable In tho year ExClude any grants recerved. 

3. (+)Total 
b3o50 

Total income or reCS~pts as recorded rn the cashbook less the 
other recerpts 0 precept or ratesllevres recerved (lrne 2) Include any grants recarved 

4. (.) Staff costs Total expendrture or payments made to and on behalf of all 

0 2811 '1 
employees Include salanes and wages. PAYE and Nl (employees 
and employers). pension contnbullons end omployment expenses . 

5. (-) Loan Total expenditure or payments or capital and tnterest made during 
interesVcapi tal 

0 0 
the year on the sma lor authonty's borrowings (rf any). 

repayments 

-6. (-) All other Total expenditure or payments as recorded in the cashbook less staff 
payments 0 3\ 52."2.. costs (line 4) and loan interesVcapital repayments (line 5). - - -- --

7 (=)Balances carried Total balances and reserves at the end of the year. Must equal 
forward 0 2 SoCf (1+2+3)- (4+5+6) 

8 Total value or cash The sum or all current and deposit bank accounts ~a~n hold•r'IQS and 
and short term 0 Co3o$o 

short term rnvestmen:S held as at 31 March- To agree with bank 
1nvestments reconciliation. - -

9. Total fixed assets 
plus long term 
Investments 0 2 ~582. 
and assets 

10 Total 
borroWings 

-11 (For Local Councils ~II 

Only) D1sclosure 
note re Trust funds 
(rncludmg chantable) 

I certify that for the year ended 31 March 2017 the 
accounting statements in this annual return present fairly the 
financial position of this smaller authority and its income and 
expenditure, or properly present receipts and payments, as 
the case may be. 

Signed by Responsible Financial Officer: 

Jl I (A,..ttHr,vJt 
Date 

Thrs cell shows the value of all the property the authonty owns It is 
made up of its fixed assets and long-term investments. 

The outstanding cap1!al oalance as at 31 March of a!! loans from th I'd 
partes 0ndud10Q PWLB} -- --
ThA Council acts as sole trustee for and Is responsible for managing 
Trust funds or asset!! 

,__._., ~ . ....., 
atowt 0:1 nc! lf1CII.de llf"t Trust -- · ~--'""' 

I confirm that these accounting statements were approved 
by this smaller authority on: 

/{, /o ~ ).:lo lf 
and recorded as minute reference: 

Signed by Chair at meeting where approval is given: 
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Annual internal audit report 2016/17 to 

Enter name of 

smaller authority here: 

This smaller authority's internal audit, acting independently and on the basis of an assessment of 
risk, carried out a selective assessment of compliance with relevant procedures and controls 
expected to be in operation during the financial year ended 31 March 2017. 

Internal audit has been carried out in accordance with this smaller authority's needs and planned 
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are 
summarised in this table. Set out below are the objectives of internal control and alongside are the 
internal audit conclusions on whether, in all significant respects, the control objectives were being 
achieved throughout the financial year to a standard adequate to meet the needs of this 
smaller authority. 

A. Appropriate accounting records have been kept property throughout the year. ./ 

B. Thts smaller authonty met its financial regulations payments were supported by Invoices, all 
../ expenditure was £Jpproved and VAT was appropriately accounted for 

c This smaller authonty assessed the SIQntfteant nsks to actuev~ng 1ts objectives and reVIeWed the v adeQuacy of arrangements to manage these 

D The precept or rates reqwement resulted from an adequate budgetary process progress 
./ agamst the budget was regularly momtored and reserves were appropriate 

-- --
E. Expected tncome was fully received based on correct prices. properly recorded and promptly 

../ banked and VA Twas appropnately accounted for 

F. Petty cash payments were property supported by rece•pts, all petty cash expend ture was 
('JIA; approved and VAT appropnately accounted for. 

G Salanes to employees and allowances to members were paid tn accordance with this smaller 
../ 

authonty's approvals, and PAYE and Nl requirements were properly applied. 

H Asset and investments regtsters were complete and accurate and properly mamtained -./ 

I. Periodic and year-end bank account reconciliations were properly carried out. ../ 

J. Accounting statements prepared during the year were prepared on the correct accounting basis 
(receipts and payments or income and expenditure), agreed to the cash book, supported by an / 
adequate audit trail from underlying records and where appropriate debtors and creditors were 
properly recorded. 

K. (For local councils only) 

Trust funds (tncludtng chantable)- The couool met •ts responstbthties as a trustAA 

' I I Nat I Lv. No app~catN .' 

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate 
sheets if needed) 

Name of person who carried out the internal audit 

Signature of person who carried out the internal audit Date 0~l0':::> { 2..0 tl 

·1r the response is ·no' please state the implications and actton betng taken to address any weakness tn control tdenllfied 
(add separate sheets If needed) 

.. Note. If the respon!lo is ·not covered' please state when the most recent tnlernal audit work was done in this area and when it is 
next planned or if co•erage IS not roqu red internat audtl must explatn why not (add separat.:J sheets if needed) 
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Guidance notes on completing the 2016/17 annual return 
1. You must apply proper practices for preparing this annual return. Proper practices are found in the 

Practitioners' Guide* which is updated from time to time and contains everything you should need to 

prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC 
and ADA have helplines if you want to talk through any problem you encounter. 

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly 

signed and dated. Avoid making amendments to the completed return. Any amendments must be 
approved by the smaller authority, properly initialled and explanation provided. Annual returns 
containing unexplained or unapproved amendments may be returned and incur additional costs. 

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3. 

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member, 
to review the annual return for completeness and accuracy before sending it to the external auditor. 

5. Do not send the external auditor any information not specifically asked for. Doing so is not helpful. 
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer 

or Chair. 

6. Make sure that the copy of the bank reconciliation which you send to your external auditor with the 

annual return covers all your bank accounts. If your smaller authority holds any short-term 
investments, note their value on the bank reconciliation. The external auditor must be able to agree 

your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must 

provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation 
is available in the Practitioners' Guide*. 

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy 
of your detailed accounting records instead of this explanation. The external auditor wants to know 
that you understand the reasons for all variances. Include a complete numerical and narrative 
analysis to support your explanation. There are a number of examples provided in the Practitioners' 
Guide* to assist you. 

8. If the external auditor has to review unsolicited information, or receives an incomplete bank 
reconciliation, or you do not fully explain variances, this may incur additional costs for which the 
auditor will make a charge. 

9. You must inform the external auditor of the date set for the commencement of the period for 
the exercise of public rights. 

10. Make sure that your accounting statements add up and the balance carried forward from the previous 
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017). 

11 . Do not complete Section 3 which is reserved for the external auditor. 

All sections 

Section 1 

Section 2 

All highlighted boxes have been completed? 

All add1tlonal1nformation requested, Including the dates set for the period tor the exercise of 
public rights has been proVKied for the external aud1tor? 

For any statement to which the response is 'no', an explanation is provided? 
.. ------------------------~----~ Smaller authority approval of the accounting statements is confumed by the signature of the Chair 

of the approval meetrng? 

An explanation of signrficanl variations from last year lo this year is provided? 

Bank reconClhation as at31 March 2017 agreed to Box 8? --------------------~--~ 

An expfanahon of any difference between Box 7 and Box 8 is provided? 
--f.--

Sections 1 and 2 Trust funds - all disclosures made rf a Council is a sole managing trustee? NB. Do not send trust 
accounting statements unless requested. ------Internal Audit report All highlighted boxes completed by 1ntema1 aud1t and explanations provided? __________________ .__~ 

"Note· The Practitioners· Guido is ava1lab e from your local NALC. SLCC or ADA representatives or from www nalc.gov.uk or 
www.slcc.co.ult or www ada org ul<.. 
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