
 
 

  

 
 
NOTICE OF CONCLUSION OF AUDIT AND RIGHT TO INSPECT THE ANNUAL RETURN 

 
Annual Return for the year ended 31 March 2017 

 
The Local Audit and Accountability Act 2014 

 
Accounts and Audit Regulations 2015 (SI 2015 No 234) 

 
Date of Notice:  21 September 2017 

 
  

Notice 
 
The audit of accounts for the Internal Drainage Board for the year ended 31 March 2017 was 
concluded on 10 September 2017 by Mazars LLP. 
 
Rights 
 
In accordance with Section 25 of the Local Audit and Accountability Act 2014 the Governance 
Statement, Statement of Accounts and Auditor’s Certificate and Report have been published below.   
 
To arrange an inspection and/or copy please contact the Chief Executive between the hours of 9.00 
am – 4.00 pm, Monday to Friday. 
 
Documents will remain available for public access for a period of not less than 5 years from the date 
of this notice. 
 
 
Kettlewell House 
Austin Fields Industrial Estate 
King’s Lynn 
Norfolk 
PE30 1PH 
 
 
 
P J CAMAMILE 
CHIEF EXECUTIVE 
 
Tel:  01553 819600    
E-mail:  phil@wlma.org.uk  
 
 
 



LIN336i 

Local Councils, Internal Drainage Boards 
and other Sma.ller Authorities in England 
Annual return for the year ended 31 March 2017 
Every smaller authority in England with an annual turnover of £6.5 million or less must complete 
an annual return at the end of each financial year in accordance with proper practices 
summarising its activities. In this annual return the term 'smaller authority'* includes a Parish 
Meeting, a Parish Council, a Town Council and an Internal Drainage Board. 

The annual return on pages 2 to 4 is made up of three sections: 

_ are completed by the smaller authority. Sn:taller authorities must approve 
Section 1 before Section 2. 

Section is completed by the external auditor. 

In addition, the internal audit report is completed by the smaller authority's internal audit provider. 

Each smaller authority must approve Section 1 and Section 2 in order and in accordance 
with the requirements of the Accounts and Audit Regulations 2015. 

Completing your annual return 

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in 
the annual return. 

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect 
returns require additional external auditor work and may incur additional costs. 

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation 
of any significant year on year variances in the accounting statements, your notification of the 
commencement date of the period for the exercise of public rights and any additional 
information requested, to your external auditor by the due date. 

Your external auditor will ask for any additional documents needed for their work. Unless 
requested, do not send any original financial records to the external auditor. 

Once the external auditor has completed their work, certified annual returns will be returned to the 
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and 
display the annual return, including the external auditor's report, by 30 September 2017. 

It should not be necessary for you to contact the external auditor for guidance. 

More guidance on completing this annual return is available in the Practitioners' Guide that can 
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk 

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014 
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Section 1 - Annual governance statem~nt 2016/17 

We acknowledge as the members of: 

Enter name of 

smaller authority here: _--.J 
our responsibility for ensuring that there is a sound system of internal control , including the 
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, 
with respect to the accounting statements for the year ended 31 March 2017, that: 

~y~· I 
1

, • ~ moans that this smaller authalilr. 1 

We havo put In place arrangements for effectiVe 
fma.'\Clal management during the year and for the 
p-eparatJon of U1a accounting stat ments 

We maint ned an adequate system of mtemal control 
l!lcludmg measures designed to pravent and detect 
,.,~ ·uv 

3. We took all reasonable steps to assure ourselves that 
there are no matters of actual or potential non-compliance 
with laws, regulations and proper practices that could 
have a significant financial effect on the ability of this 
smaller authority to conduct its business or on 
its finances. 

4. We provided proper opportunity during the year for the 
exeTCJse of electors· nghts in accordance with the 
reqUirements of the Accounts and Audit Regulations. 

5. We carried out an assessment of the risks facing this 
smaller authority and took appropriate steps to manage 
those risks. including the introduction of internal controls 
and/or external insurance cover where required. 

6. We mainta1ned throughout the year an adequate and 
effective system of internal audit of the accountmg 
records and control systems. 

7 We took appropnato action on an matters ra·sed n 
reports from Internal and external aud t 

8 We OOilSldered wnethef any 6tigation ltabl oos or 
cornrrutmcnts events or transactions occumng either 
cfumg or after the year-end have a flll3nda IITlj)aCl on this 

sma!ler au'.ho:lty and where appropnate have included 
oocountlng S'.atemenls 

9. (For loc ounci'IS only) Trust funds ncludrng chantable 
In our c r city as the sole manag ng trustee we 
dischar d our accounta1J11 ty rospons billies for the 
fund(s) cts nclud ng flnanctal reporling and If 
require dependent exam1nation or aud1t 

This annual governance statement is approved by this 
smaller authority on: 

and recorded as minute reference: 

pr pared Its account ng st 'l c..: r.~., 1n 

../ accordance With tho Acco and 
Audit Regu allons 

/ 
made proper arrangements 1nd accepted 
rosponsibi ity for safeguaro '1 the public money , 

J 

has only done what it has the legal power to do 
and has complied with proper practices 

/ in doing so. 

v 

/ 
and has dealt w1th tham property 

v 
v responded to matter broughl to Its attent1on b~ 

1 tern, I and exterr I 1ud t 

disclosed everything it should have about 
its business activity during the year 

v' including events taking place after the year-end 
if relevant. 

has met all of its responsibilities where it is a 
sole managing trustee of a local trust or trusts. 

·Note Pleas provide explanations to the external aud tor on a separate sheet for each No' response Oescnbo how th1s smaller 
authonty v. II address the weaknesses ident1fied 
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Section 2 - Accounting statements 2016/17 for 

' 

Enter name of 

smaller authority here: 

Bat:mccs brought 
I 2..o~:,2.2. ll..\1 '64~ forv.ard 

2 ( +) Precept or Rates 
and Levies 

3. (+)Total 
other rece pts Sbi'-So 6110l3 

4 H Staff costs 

SS:7<.,q &Cf3~\0 
5 (·) lo8n 

mteresticap tal ls':lq -,~ repayments 

6 (·)All oth r 
3, payments q7l~32. 

7 ( =) Balancf!S carried 
forward 

8 Tota vnlue of cash 
and short term 1 ~310JCt 17o l'7$4 mvestmcnts 

9. Total fixed as~ets 
plus long term 
1nvestments So4'l 1313 
and assets 

10 Total 
borrowings 

11 (For Local " ~nc 

Only) D• c!O!:a.rt. 
note re r-ust funds 
(1nclun na charitable) 

I certify that for the year ended 31 March 2017 the 
accounting statements in this annual return present fairly the 
financial position of this smaller authority and its income and 
expenditure, or properly present receipts and payments, as 
the case may be, 

Signed by Responsible Financial Officer. 

Date 

Total balances and reserves allhe beg'nntng of the year as recorded 
In lhe linanclal records Value must agree to Box 7 of prevlOUS yc:~r 

Total amount of precept (or for JOBs rates and levies) received 
or reoo~Vable In tho year Exclude any gmrn rcoc.'ved 

Total ncome or receipts as recorded In th cashbook Jes:s the 
precept or ratosllav es recc:ved (l~ne 2) Include any grants received 

Total expend ture or payments made to and on behalf of an 
employees Include salanes and wages, PAYE end Nl {employees 
and employers), pension contr!buttor\S and employment expenses 

Total expenditure or pa)ments of capita and lnt rest made dunng 
the year on the sma fer authority's borrowmgs if any) 

Total expend tu•e or payments as recorded tn the cashbook less staff 
costs (ltne 4) and loan tnterest capttal repayments (line 5) 

Total balances and reserves at !he end of the year Must aqua' 
(1+2+3)- (4+5+6) 

The sum of a 1 current and deposit ban accounts cash hOid:ngs and 
short term Investments held as at 31 March- To agree wtth bank 
reconciliation. 

Thts cell shows the value of all the property the authority owns, It is 
made up of tls fixed assets and long-term investments, 

The outstand ng capital balancE _ at 31 March of all loans from th1rd 
part~es Oncludmg PWLS) 

The Council acts as solo trustee for and 1s rosponc;ible for rr. nag ng 
Trust funds or assets 
N B Th 

I confirm thai these accounting statements were approved 
by this smaller authority on: 

~~ l -.- \ :>otl 
and recorded as minute reference: 

"33 1 /vt 
Signed by Chair at meeting where approval is given: 

~ 
<' 
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Section 3 - External auditor report and certificate 
In respect of: 

Enter name of 

smaller authority here: 

1. Respective responsibilities of the body and the auditor 

This smaller authority is responsible for ensuring that its financial management is adequate and 
effective and that it has a sound system of internal control. The smaller authority prepares an 
annual return in accordance with proper practices which: 

• summarises the accounting records for the year ended 31 March 2017; and 

• confirms and provides assurance on those matters that are relevant to our duties and 
responsibilities as external auditors. 

Our responsibility is to review the annual return in accordance with guidance issued by the 
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below). 
Our work does not constitute an audit carried out in accordance with International Standards on 

Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit 

would do. 

2. 2016/17 External auditor report 

l~xceriiO;· t11~ 111alte1s 1epo1ted belowl• on the basis of our review of the annual return, in our opinion the information in the annual .

1

1 

return is in accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant I legislative and regulatory requirements have not been met. (•delete as appropriate). 

1 
(contmue on a separate sheet if requi red) i 
Other matters not affecting our opinion which we draw to the attention of the smaller authority: 

-- -· ------ ----, 

I (continue on a separate sheet if required) 

3. 2016/17 External auditor certificate 
We certify/Go not certify* that we have completed our review of the annual return , and 
discharged our responsibilities under the Local Audit and Accountabili.ty Act 201 4, for the 
year ended 31 March 2017. 

• We do not certify completion because: 

External auditor signature L~()J.::f lL~--------------- . ---· _ ... __ _ 

Externalauditorname I Mazars LLP [)U[ ham, OH1 STSJ Date l \0 .S"~~ 
Note The NAO ueO yu ...;ou , A- t:1r GUidance N e AGN Th 
AGtJ "" able fro,... th NAO webs • 
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Annual internal audit report 2016/17 to 

Enter name of 

smaller authority here: 

This smaller authority's internal audit, acting independently and on the basis of an assessment of 
risk, carried out a selective assessment of compliance with relevant procedures and controls 
expected to be in operation during the financial year ended 31 March 2017. 

Internal audit has been carried out in accordance with this smaller authority's needs and planned 
coverage. On the basis of the findings in the a.reas examined, the internal audit conclusions are 
summarised in this table. Set out below are the objectives of internal control and alongside are the 
internal audit conclusions on whether, in all significant respects, the control objectives were being 
achieved throughout the financial year to a standard adequate to meet the needs of this 
smaller authority. 

Appropriate accounttng records have been kept properly throughout the yaar 

B. This smal er authority met 1ts f1nanc1al regulations. payments were supported by lnvo1ces. all 
exr: nd lure was approved and VAT was appropriately accounted for. 

c This sm r authority a::;sessed the sign ficant rlsl<s to actucvmg Its objectives an<l re ewed the 
adequacy or arrangemer~ts to manage these 

D The prcoept or rates requrrement resulted from an adequate budgetary process progress 
aga1nst tho budget was regularly morutored. and reserves ware appropnate. 

E Expected 1ncome was fully rece1ved based on correct pnces properly recorded and promptly 
banked and VAT v.as appropnataly accounted for 

F Petty cash payments were property supported by receiptS all petty cash expend lure was 
approved and VAT appropna!ely accounted for 

G Sa lanes to employees and a 0\'18nces to members were paid m accordance with th1s smaller 

author ty's approvals, and PA YE and Nl requirements wera property appl od 

H Asset and mvestments reg1sters were complete and accurate and properly ma111IA1ned 

PefiOd c and year-end bank account recooofiations were properly earned out 

J Accounting statements prepared dunng the year wero prepared on the correct accounting basts 

(recetpts and payrrents or ncomo and expenditure) agreed to the cash book supported by an 
adequate audit tra I from underlymg records and Where appropnate debtors and creel tors were 
properly recorded 

K. (For local councils only) 

Trust funds (including charitable) - The council met its responsibilities as a trustee. 

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate 
sheets if needed) 

Name of person who carried out the internal audit KQ~ v-..locd'\1"\ln vt;A 
Signature of person who carried out the internal audit ~ Date 0 3>/ o5 /2D \1 

' If the response 1s no please stato !hit imphcallons and actiOn be1ng taken to addross any weakness 1n control1dent1fied 
(add separate sheets 1f neededl 

••Note If the response 1s 'not covered' pleilse state when the most recent mtemal audit work was done In tillS area and when 11 is 
next planned or. tf coverage IS not requ red 1ntemal aud1t must expla n wtty not (odd separate shoots If needed) 
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Guidance notes on completing the 2016/17 annual return 
1. You must apply proper practices for preparing this annual return. Proper practices are found in the 

Practitioners' Guide* which is updated from time to time and contains everything you should need to 
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC 
and ADA have helplines if you want to talk through any problem you encounter. 

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly 

signed and dated. Avoid making amendments to the completed return. Any amendments must be 
approved by the smaller authority, properly initialled and explanation provided. Annual returns 

containing unexplained or unapproved amendments may be returned and incur additional costs. 

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3. 

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member, 
to review the annual return for completeness and accuracy before sending it to the external auditor. 

5. Do not send the external auditor any information not specifically asked for. Doing so is not helpful. 
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer 

or Chair. 

6. Make sure that the copy of the bank reconciliation which you send to your external auditor with the 
annual return covers all your bank accounts. If your smaller authority holds any short-term 
investments, note their value on the bank reconciliation. The external auditor must be able to agree 

your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must 

provide an explanation for any difference between Box 7 and Box 8. More ~elp on bank reconciliation 

is available in the Practitioners' Guide*. 

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy 
of your detailed accounting records instead of this explanation. The external auditor wants to know 
that you understand the reasons for all variances. Include a complete numerical and narrative 
analysis to support your explanation. There are a number of examples provided in the Practitioners' 
Guide* to assist you. 

8. If the external auditor has to review unsolicited information, or receives an incomplete bank 

reconciliation, or you do not fully explain variances, this may incur additional costs for which the 
auditor will make a charge. 

9. You must inform the external auditor of the date set for the commencement of the period for 
the exercise of public rights. 

10. Make sure that your accounting statements add up and the balance carried forward from the previous 
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017). 

11 . Do not complete Section 3 which is reserved for the external auditor. 

Section 1 

Section 2 

Sections 1 and 2 

•Note' The PractitiOners' Gu do IS available from your local NALC SLCC or ADA representabves or from VMW.nalc.gov uk or 
wv.-w slcc co uk or www ada org uk 
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